	STAFF RECORD FORM – SPECIALIZED GROUP FACILITY  REG 7.709  &  

                                                                                                                                               7.714

	Revised 12-1-07 
	
	
	
	
	

	FACILITY NAME: 
	 ID #

                                                             
	STATE STAFF: 


	DATE: 

              
	

	STAFF NAME:
	
	
	
	 
	 

	Position/Title 
	
	
	
	 
	 

	Date of Hire 
	
	
	
	 
	 

	Full-Time or Part-time 
	
	
	
	
	

	Initial Hiring

Application - perjury statement

7.701.8
	
	
	
	
	

	Date of Birth 7.709.22 D

(Min of 21 yrs, physical stamina)
	
	
	
	
	

	Staff address/phone 7.709.25


	
	
	
	
	

	Emergency contact/address & phone information 7.709.25 
	
	
	
	
	

	If Primary, Psych. Statement 7.709.22 J
	
	
	
	
	

	If Primary, verifiable work exp.

7.709.22 H and 7.709.22 B 
	
	
	
	
	

	If Primary, 12 Hours Core Training 7.709.22H4
	
	
	
	
	

	If Primary, (3) references; other staff (2) references  7.709.22 K,L & 7.709.25
	
	
	
	
	

	BIU check within 10 days of hire (w/ written authorization) 7.701.32 B
	
	
	
	
	

	CBI prints within 5 days of hire  

7.701.33 D
	
	
	
	
	

	FBI if Colorado resident <24 months 

7.701.33 E
	
	
	
	
	

	Abuse Reporting Form 

7.701.53 A
	
	
	
	
	

	CPR present on shift (exp date) 

7.714.81  F
	
	
	
	
	

	1st Aid present on shift (exp date) 

7.714.81  F
	
	
	
	
	

	Primary or staff’s children not placed in foster or residential care.

7.709.22 A 
	
	
	
	
	 

	Medication Administration training

7.714.81 J (8) 
	
	
	
	
	 

	Medical exam 7.709.25 
	
	
	
	
	

	Verification of education. (HS or GED minimum)  7.709.22 E and  7.709.25
	
	
	
	
	

	Verification of experience  7.709.22 B and 7.709.25
	
	
	
	
	

	Driver's License 

7.714.516  D
	
	
	
	
	

	Training

Orientation Training /duties, responsibilities of position

7.714.92 A (1)
	
	
	
	
	

	Agency emergency and safety procedures, incl. fire/disaster drills (semi-annually)  7.714.92 B (1)
	
	
	
	
	

	Principles and practices of child care

Incl. dev. Appropriate practices

7.714.92 B (2)
	
	
	
	
	

	Facility administrative procedures and program goals  7.714.92 B (3)
	
	
	
	
	

	Acceptable behavior management and discipline techniques 7.714.92 B (4) and (8)
	
	
	
	
	

	Techniques to identify staff and resident behaviors that may trigger emergency situations  7.714.92 B (5)
	
	
	
	
	

	De-escalation techniques, conflict resolution, and mediation skills.

7.714.92 B (6)
	
	
	
	
	

	Appropriate physical and emotional boundaries  7.714.92 B (7)
	
	
	
	
	

	Annual Policy and Regulations  Review  7.714.92 B (9)
	
	
	
	 
	 

	20 clock hours annually of job specific training  7.714.92 B (10)
	
	
	
	
	

	Demonstration of competencies in non-physical intervention skills (semi-annually)  7.714.92 B (13)
	
	
	
	
	 

	If applicable, original Restraint Training  7.714.533  A
	
	
	
	
	 

	If applicable, 6-Month Refresher Restraint Training  7.714.533 D
	
	
	
	
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 

	 
	
	
	
	
	


